Step One
The Zoning Department

For all new businesses, and businesses that are
changing location within town, the first stop is

the Zoning Department.

You must submit a Zoning Permit Application

which can be obtained at Borough Hall or at
www.metuchennj.org under "Applications & Permits.’

When completing your Zoning Permit Application:

Consult with your professionals to provide

the most detailed information on the floor plan,
occupancy load, parking, and signage.

This information will help the Zoning Department
guide you through the process.

@Check with the Building Department to see what,
if any, Building permits will be required.

Certain modifications such as interior and/or exterior

alterations, signs, and plumbing additions may
require Building permits and inspections.

@Depending on the type of business and what
changes you are proposing, a site plan review or
health inspections may be involved.

Step Two Purchasing a business property?

Inspections Please contact the Zoning Department for
4 _ ‘ 4 precise zoning, bulk standards, and
Once permits are issued, validated, and work is permitted conditional use requirements.

completed, next you'll need to schedule your
business’s inspections with the appropriate agencies:

ALL BUSINESSES MUST COMPLY WITH

e Zoning Department THE BOROUGH CODE REGARDING
¢ Building Department PROPERTY MAINTENANCE,
o Fire Department WHICH CAN BE FOUND ONLINE AT

. |Siilalc;:rs:irIIDe(:sc:.isr::rl:::\.:cheduIe an inspection for fire prevention) WWW.M ETUCHENNJ.ORG
P UNDER ‘ORDINANCES - CODE BOOK!

{may not apply to all businesses)

Once all approvals and inspections are completed,
a Certificate of Occupancy will be issued,
and you are ready to open for business!

YOU CANNOT OPEN FOR BUSINESS
UNTIL ALL INSPECTIONS HAVE BEEN
PERFORMED AND APPROVED
AND A CERTIFICATE OF OCCUPANCY
IS ISSUED.

If you are considering using temporary signage for your
opening, this must be coordinated with the
Zoning Department.
Flag signs are not permitted.

Additional Considerations

Certain businesses require additional permits,
issued by the Borough Clerk.

Please reach out to the Borough Clerk for additional
information if your business is a:

o Massage or Bodywork establishment
o Business that plans to sell or serve liquor
o Food Establishment,
including any store that sells packaged food
e Taxi and/or Limousine Service



