
To Request a Pool Party Area—online via Registration Portal 

From Main Portal Page 

Select ‘Request’ Button under Pool Party Area 



Go to the date you wish to request using the <> arrows as needed.  On the date you want, ‘grab’  the start time you want and 

holding the mouse, pull down to the time you want to end (must be a 2-3 hour window or it won’t take) and then hit either the 

Submit Application and Request Another (you must do this if trying to book a 6 hour window or multiple days) or the Submit 

Application button. 



The Waiver Pop Up will come up—Click on ‘Waiver Read and Accepted” 

The next pop up will show the fee for the reservation and ask how many 

total attendees do you plan on having at the party.  Hit ‘Reserve’ 

Returns to main screen with message that Request has been submitted. 



After the Request is reviewed—you will either receive an Acceptance 

email with a link to payment, which has a deadline to make payment 

before it expires. 

Or you’ll receive a Rejection email with an explanation to why was 

rejected. 


